Request for Proposal: Nutritionist/Dietician Services

Issued by: Illinois Valley Economic Development Corporation (IVEDC)
	      223 South Macoupin Street, PO Box 88
	      Gillespie, IL  62033	
Date Issued: October 23, 2025
Contact: Amy Hess, Early Childhood Director
Email: ahess@ilvalley-edc.org | Phone: 217-839-4431
Organization Overview
IVEDC is a non-profit organization serving low-income and vulnerable populations across Macoupin, Jersey, Greene, and Calhoun counties. Programs include Community Assistance, Housing, Energy Assistance, Weatherization, Senior Services, Transportation, Developmental Disabilities, and Early Childhood Education.
Project Summary
IVEDC seeks proposals from qualified Nutritionists/Dieticians to support Head Start programs in Macoupin, Jersey, and Greene counties.
Project Title: Nutritional Supplemental
Start Date: January 1, 2026
End Date: June 30, 2026
Scope of Work
- Collaborate with center cooks to develop USDA-compliant meal plans and snacks
- Train staff on nutrition facts, food prep, and efficiency techniques
- Address individual dietary needs of children
- Conduct monthly site visits and meetings (in-person or virtual)
- Submit progress reports and a timeline for goal completion
Project Goals
- Enhance meal quality and appeal for children
- Increase staff understanding of nutritional value with minimal added effort
- Empower the Health and Nutrition Coordinator to lead program-wide improvements

Challenges
- Limited staff time
- Resistance to change
Evaluation Criteria
- Relevant experience
- Demonstrated success in similar projects
- Experience with children ages 3–5
- Value-added services
Submission Requirements
- Resume and professional history
- Examples of past success
- Experience with early childhood age groups
- Description of additional value offered
Budget
The total budget allocated for this project is $25,000.00. Proposals must include a detailed cost breakdown, specifying hourly rates, travel expenses, and any additional fees. Payments will be made on a monthly basis, contingent upon the submission of deliverables and progress reports. The final payment will be issued upon successful completion of all project goals. Cost-effectiveness will be considered as part of the evaluation criteria.
Proposal Submission Deadline
All proposals must be submitted by November 15, 2025, at 5:00 PM CST. Late submissions will not be considered.
Evaluation Rubric
Proposals will be evaluated based on the following criteria:
- Experience: 30 points
- Relevance to Early Childhood Nutrition: 25 points
- Cost-Effectiveness: 20 points
- Value-Added Services: 15 points
- Clarity and Completeness of Proposal: 10 points

